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1.06mue o rokenmsi ./
Hacrosmee ITonoxenue onpenensier TOJIATHKY m@y«gwﬁcxaﬂ COIlLl» (nanee
kax  omepatopa, OCYMECTBISIOMEro 06paboTKy MePCOHANBHBIX I@HHBIX, B O
00pabOTKH M 3alMTHI IEPCOHATBHBIX TAHHAIX.
1.1 TlomutHka B oOTHOWEHMH 00pabOTKH TIepCOHATBHBIX JTaHHBIX (mamee — 1
pa3paboTaHa B COOTBETCTBHH C TpeboBanusMu DeepaTbHOro 3aKOHA OT 27.07.2006 .
«O TepCOHANBHBIX MAHHBIXY, TOCTAHOBJIECHHS IIpasurensctBa Poccmiickoii ®ene
1.11.2012 Ne 1119 "0O6 YTBEPXKIACHUH TPeOOBaHMl K 3alUTe TEPCOHATBHBIX IaHHE
06pab0TKe B HMHpOPMAMOHHBIX CHCTEMax TEpPCOHAIBHBIX MaHHBIX", TIOCT:
IIpaButenscra Poccuiickoii ®enepanmn ot 15.09.2008 Ne 687 «O6 yTBep)xaeHun I1
06 ocoberHOCTSX 06paGoTKH IICPCOHANTBHBIX NaHHBIX, OCYIIECTBISEMON 6e3 HCIO;
CPCICTB aBTOMATH3ALMKY, I[IOCTAHOBIEHHs IlpaBHTenscTBa PocCHiCKol Deney
21.03.2012 Ne 211 «O6 YTBEPXICHHH TIEPEYHs MEp, HANpaBlICHHBIX Ha 00
BBIIIOJIHEHHS 0053aHHOCTEH, TpeTyCcMOTPEeHHBIX DenepaabHBIM 3aKOHOM «O Tepc
AGHHBIX» M TPHHSTBIMH B COOTBETCTBHH C HHM HOPMATHBHBIMH IIPaBOBBIMH
OTICpaTOpaMH, SIBISIOUIMMHCS FOCYIAPCTBEHHBIMH HITH MyHHUIMITATEHEIME OpraHammy.
1.2 ITonmtrka paspaGoTaHa B mesx obecredeHms peanu3anuu TpeOOBaHUM 3aKOHO
Poccuiickoit ®@enepannn B 061acTu 00paGoTKK MepCOHANBHBIX JaHHBIX, HarpasJie
OOeCIIleYeHHEe 3alUTHI TIpaB W CBOGOX UCIOBEKA W TpaXKJaHWHA TIpH 06pal
TIEPCOHATBHEIX JaHHBIX, B TOM YHCIIE 3allMTHI TIPaB Ha HETIPUKOCHOBEHHOCTD YaCTHO
TYHYIO H CEMEHHYIO TalfHy, B YaCTHOCTH B HEJSX 3aHTHI OT HECAHKITMOHHPOBAHHOTY
M HETPaBOMEPHOTO  paCTMpOCTPAHEHHS MEPCOHAIBHBIX  AHHBIX , 00pabarsIse
MH(OPMaHOHHEIX chcTeMax MBOY.
1.3 IlonuTHKa neHCTBYeT B OTHONICHHH HHbOpMaImH, KoTopyro MBOY IOJIy4aeT o
TICPCOHATBHBIX NaHHBIX B IIPOIECCE MpPEeNOCTABICHHUS YCIYT WM HCHOJHEHHUS MOl
00s13aTeNbCTB.
1.4 Hacrosimas ITomutuka PaCKpBIBACT COCTaB CYOBEKTOB MEPCOHATBHBIX JaHHBIX, I}
TIOpAZIOK | yCIIOBHSI 0OpabOTKH MEPCOHATBHBIX JAHHBIX pabotarkoB MBOVY u uHbIX
TIepconaBHBIC NaHHbIe 00pabaTsBatoTcs MBOY, ¢ nembio obecrieueH s 3aIMTHI pas
HCTIOBEKA W TpaX/IaHWHa, TIpH 06paGoTKe €ro MepcoHATHHBIX J@aHHBIX, B TOM YHCJIe
TpaB Ha HEPHKOCHOBEHHOCTh YAaCTHOM JKU3HH, JINIHYIO H CEMEHHYIO TaiiHy.
1.5. IlepconanbHele nanHble BISIOTCS KOH(UIEHIHAIBHOM, CTPOro OXpaHseMo# HH(O

¥ Ha HUX pacIpoCTPaHSIOTCS BCe TpeGOBAHMS, YCTAHOBIICHHBIE BHYTPEHHUMH JIOKY
MBOY 1o 3amure xonbunenumanpmoi uHOopManuy.

2. Kareropun cy6bexton NEePCOHATBHBIX JAHHBIX

2.1 TlepeueHs mnepcoOHATBHEIX JA@HHBIX, TMOMIEKAuX 3amute B MBOVY bopmur
COOTBETCTBHH C (eNepalbHbIM 3aKOHOIATETHCTBOM O TNePCOHATBHEIX IAHHBIX H BHYT]
nokyMenTaMu MBOY 110 3amute nepcoHamsHbIX TaHHELX.

2.2 CBeneHHsMH, COCTaBIMIOIUME [ICPCOHATIBHBIC NaHHBIE, SBISETCS JH06as HHOC
OTHOCAINASACS K MIPSIMO MJIM KOCBEHHO ONPEACTICHHOMY HJIH OTIpeNeIAIeMOMY (hH3HYEeCKO
(cyOBeKTy nepcoHambHbBIX JIaHHBIX ).

2.3 B 3aBHCHMOCTH OT CyOBEKTa MEPCOHATBHBIX naHHelX, MBOY o6pabatssaer Iepcol
AA@HHBIC CIICAYIOUWHMX KAaTeTOPHil CyGBeKTOB MepCOHATBHBIX JAHHBIX:

- TICpPCOHANBHBIE NaHHBIE OOYYaroImMXCs, BOCITHTAHHUKOB, MX PpOJIUTENCH WM 32
TIPENCTABUTENIEH, TMENaroroB —IIeHCHOHEPOB, [IOJTyHaKOIUX BO3MEIIEHHUE JIBrOT 110
uH(opManus, Heobxomumas MBOY B cBsizu ¢ OCYIIECTBIIEHHEM AesiTebHOCTH MBOY C



2. Kateropum cy0beKTOB epCOHAJBHBIX JAHHBIX

2.1 IlepeyeHb NEpCOHANBHBIX MAHHBIX, NoJuIexammx 3amure B MBOY ¢opmupyercs B
COOTBETCTBUH C (helepaabHbIM 3aKOHOJATEILCTBOM O MEPCOHAIBHBIX JAHHBIX U BHYTPEHHUMU
nokymeHTamMu MBOY 1o 3amuTe nepcoHaabHbIX JaHHBIX.

2.2 CBeneHUAMHU, COCTABIISIIOIIMMU TEPCOHANILHBIE JaHHbIE, SBIsETcS Jr00as uHbopMmaus,
OTHOCAIIASsICA K MPSMO MM KOCBEHHO ONPEAETICHHOMY WM ONpeeIsieMOMy (GU3NYECKOMY JIHILY
(cyOBEeKTY epCOHaIbHBIX JaHHBIX).

2.3 B 3aBUCHMOCTH OT CyOBEKTa MepCOHANBHBIX AaHHbIX, MBOY 00pabaThIiBacT nepcoHaNbHbIC
JAaHHBIE CIIETYIOIINX KaTeropuil CyObEKTOB MEPCOHATBHBIX JTaHHBIX:

- TIepCOHAJbHbIC JaHHbIE OOYYArOIIMXCS, BOCIUTAHHUKOB, WX POJMUTENEH WM 3aKOHHBIX
MpeJCTaBUTENIeH, MEeAaroroB —IMEeHCHOHEPOB, MOMyYaromux Bo3Mmenlenue Jbrotr mo XKKY -
uHpopmanus, Heodoxoaumas MBOY B cBsi3u ¢ ocyniecTBieHneM aesrenbnoctd MBOY cormacHo
VYcraBy, s OTpakeHUsl B OTUETHBIX JOKyMeHTax o aesrenbHocth MBOVY B cooTBercTBHM €
TpeOoBaHUSIMU  (eACpATbHBIX  3aKOHOB, HOPMATHBHBIX JOKYMEHTOB [IpaBuTenbcTBa
ApxaHrenbckoi 00JaCTH U UHBIX HOPMATUBHBIX PABOBBIX aKTOB.

- IIEpCOHAJIbHBIE JAAHHBIE PYKOBOIMUTENS WM COTPYAHUKA IOPUAMYECKOTO JIMIA, SIBIISIOIIETOCS
koHTpareHToM MBOY, Heooxoaumbeie MBOY 117151 BBITIOJIHEHHSI CBOMX 0053aTENIbCTB B paMKax
JIOTOBOPHBIX OTHOILIEHWM C KOHTPareéHTOM M JUIsl BBIIOJHEHHUS TpeOOBaHUI 3aKOHOAATEIbCTBA
Poccuiickoit deneparumu.

- rpaxaaH, oopamaromuxcs B MBOY B coorBercTBrm ¢ DeaepanbHbiM 3akoHOM oT 02.05.2006
Ne 59-®@3 «O nmopsiake paccMoTpeHus oOpaieHuit rpaxkaad B Poccuiickoit denepanuny.

3. LHean 00padoTKM MePCOHATBbHBIX JAHHBIX

3.1 MBOY ocymiectBisier 00paboTKy MepCOHAIBHBIX IaHHBIX B CIEAYIOMIMNX LENAX:

- OCYUICCTBJICHHS JESTEIBHOCTH, mpeaycMorpeHHoit Ycrasom MBOY wu neiicTByronmm
3akoHOAaTenbcTBOM Poccutickon denepannuy;

- 3aKIIOYCHHs, HCIOIHEHUS W NPEKpalleHHs TIPakJaHCKO-IPABOBBIX JOTOBOPOB €
(GU3MUeCKUMH, IOPUANYECKUM JIMLIAMM, WHAMBUAYAJIbHBIMU HPEANPUHUMATEIIMH U HHBIMU
JIMLAMH, B CIy4asix, IPEeyCMOTPEHHBIX IEUCTBYIOIIHNM 3aKOHOAATEIBCTBOM,;

- opranuzanuu kajaposoro ydyera MBOY, oOecneueHust cOOJMIOJEHHS 3aKOHOB U HHBIX
HOPMAaTUBHO-TIPAaBOBBIX AaKTOB, 3aKIIOUYEHHUS U HCIOJHEHHUS 0053aTelIbCTB IO TPYAOBBIM H
IPaKIaHCKO-IIPABOBBIM JIOrOBOpaM; BEIEHUsA KaIpOBOIO JEIONPOU3BOJACTBA, COACUCTBUSA
COTpYIHUKAM B TPYIOYCTPONCTBE, OOyYE€HUHU , MOJb30BAHUS PA3JIMYHOIO BHUJA JIBIOTAMHU,
UCTIOJIHEHUSI TpeOOBaHMI HAJIOTOBOIO 3aKOHOJATEIbCTBA B CBSA3M C MCUHCIEHHUEM M YIUIATON
Hajlora Ha J0XOJbl (U3UYECKUX JIMI, a TaKXe €JUHOr0 COLMAIbHOIO HAaJjora, NEHCHOHHOTO
3aKOHOJIATEeNbCTBA MPH (POPMUPOBAHUM U MPEJCTABICHUU NMEPCOHU(DUIIUPOBAHHBIX IAHHBIX O
KQKJIOM II0Jy4daTene JOXOJO0B, YYHMTHIBAEMBIX IIPM HAYMCICHHH CTPAXOBBIX B3HOCOB Ha
o0si3aTeIbHOE  NEHCHMOHHOE  CTpaxOBaHHME W o0ecleyeHue, 3arloHEHUs  MEepBUYHON
CTaTUCTUYECKOM JTOKYMEHTallUM, B COOTBETCTBMM ¢ TpynoBeiM koaekcom P®, Hanorosbim
Kogekcom P®, denepanbHbIMM  3aKOHaMHM, B yacTHOCTH: «OO0  HMHIUBUAYaJIbHOM
(mepcoHU(pUIIMPOBAHHOM) y4YeT€ B CHUCTEME O00s3aTEIbHOTO NMEHCHOHHOIO CTpaxoBaHus», «O
MIEPCOHAIIBHBIX TaHHBIX);

- paboTo¥i ¢ 0OpallleHUsIMU TpakJlaH B COOTBETCTBHHU ¢ [IpaBmiiaMu paccMOTpeHHUs 3alpoCcoB
CyOBEKTOB NMEPCOHABHBIX JaHHBIX WM UX MPEJICTABUTENCH.

4. Cpoku 00padOTKH NEePCOHAIBHBIX JAHHBIX

4.1. Cpoku 00pabOTKM MEPCOHATBHBIX JIAHHBIX OMNPEACISAIOTCS B COOTBETCTBHHM CO CPOKOM
JENCTBUS IOTOBOpa C CYOBEKTOM IMEpPCOHAJIbHBIX NaHHBIX, [Ipukazom Munkynbtypsl PO ot
25.08.2010 Ne 558 «OO6 yrtBepkaeHun «llepeuHsi TUIOBBIX YIPaBIEHYECKUX apXHBHBIX
JOKYMEHTOB, OOPa3yIOIUXCS B MPOIECCE AEATEIFHOCTH T'OCYIapCTBEHHBIX OPIaHOB, OPTaHOB



MECTHOI'O CaMOYIIPaBJIEHHsI U OPTaHU3alU{, ¢ YKa3aHUEM CPOKOB XPAHEHUS», a TAK)KE MHBIMU
TpeOOBaHUAMH 3aKOHOaTeNbCTBA PD 1 HOpMATUBHBIMH JJOKYMEHTaMH.

4.2. B MBOY coznmatorcst u XpaHATCS JOKYMEHTBI, COJEpKalllie CBEACHHS O CyOBeKTax
NEepCOHANBHBIX JaHHBIX. TpeOoBaHus K ucnoib3oBaHuio B MBOVY naHHBIX THUMOBBIX (popm
TOKyMeHTOB ycTaHoBlieHbl [loctanoBnenuem IIpaBurensctBa PD ot 15.09.2008 Ne687 «OO6
yrBepkaeHnn  [lonoskeHust 00  0coOeHHOCTSX  OOpabOTKM  MEPCOHAIBHBIX  JAHHBIX,
OCYILECTBIIsIEMON 0€3 NCIIOIb30BaHUs CPEACTB aBTOMATH3ALIN».

5. IlpaBa

5.1. MBOY kak oneparop nepcoHaabHbIX JaHHBIX, BIIPABE:

- OTCTAauBaTh CBOU UHTEPECHI B CY/IE;

- MIPEIOCTABIIATH NEPCOHANIbHBIE JaHHbIE CYOBEKTOB TPETHUM JIMIIAM, €CJIH 3TO MPEeITyCMOTPEHO
JIEMCTBYIOIMM 3aKOHO/IaTE€ILCTBOM (HAJIOTOBBIE, TPABOOXPAHUTEIBHBIE OPTraHbl U JIp.);

- OTKa3blBaTh B IMPEJOCTABICHUHM MEPCOHAIBHBIX JAHHBIX B CIydasX, IPELyCMOTPEHHBIX
3aKOHOJATEILCTBOM PD;

- HUCHOJBb30BaTh IE€pCOHAJbHBIC JlaHHBIE CyObekTa ©0e3 ero corjacusi, B Clydasx,
MPEAYCMOTPEHHBIX 3aKOHOIATEILCTBOM PD.

5.2. CyOBeKT nepcoHaIbHbIX JaHHBIX UMEET MPaBO

- TpeOOBaTh YTOYHEHHS CBOUX IEPCOHAIBHBIX JAHHBIX, HX OJOKMPOBAHUS WM YHUUYTOKCHHS B
Cly4ae, €clid NEepCOHANIbHbIC JaHHBIE SBJISIFOTCS HEMOJIHBIMU, YCTAPEBIIUMH, HETOCTOBEPHBIMH,
HE3aKOHHO TOJyYEHHBIMU WIIA HE SIBJISIFOTCS HEOOXOIUMBIMH JIJIsl 3asIBJICHHOU 11e1i 00paboTKH,
a Tak)Ke MPUHUMATh [IPEAYCMOTPEHHBIE 3aKOHOM MEPHI 110 3aIIUTE CBOUX IPaB;

- TpeOOBaTh MEPEUCHh CBOMX IMEPCOHAIBHBIX JTAaHHBIX, 0OpadareiBacMbix MBOY 1 UCTOYHUK HX
MOJIYYECHUS;

- MOJTyYaTh HHPOPMAIUIO O CPOKax 0OpabOTKM CBOMX MEPCOHATBHBIX JAHHBIX, B TOM YHCIE O
CpPOKax MX XpaHEHHS;

- TpeOOBaTh M3BEIICHHS BCEX JIUI, KOTOPHIM paHee ObUIH COOOIICHBI HEBEPHBIC MIIM HEIIOJIHBIC
€ro MepcoHaNbHbIE JaHHbBIE, 000 BCEX MPOU3BEACHHBIX B HUX HCKIIOUEHUSIX, HCTIPABICHUSAX WU
JTOTIOJTHEHUSX

- 00anoBaTh B YHOJHOMOYEHHBIH OpraH MO 3alIUTe MpPaB CyObEKTOB MEPCOHATIBHBIX JaHHBIX
WK B CyAcOHOM TOpSIKE HEMpPaBOMEPHBIC NCHCTBUS WM Oe3MeHCTBUS IpH 00paboTKe ero
MIEPCOHAJIbHBIX JIaHHBIX;

- Ha 3alUTy CBOMX MPaB M 3aKOHHBIX UHTEPECOB, B TOM YHCJI€ HA BO3MEIIEHUE YOBITKOB U (WJIH)
KOMIIEHCAIIHIO MOPAJILHOTO Bpe/ia B CyJeOHOM MOpPSAKE.

6. IlppuHIMNBI ¥ ycJ10BUsS 00pa00TKH NEPCOHATBbHBIX JAHHBIX

6.1. O6paboTka nepcoHanbHbIX AJaHHBIX MBOY ocyriecTBisieTcss Ha OCHOBE MPUHITUIIOB:

- 3aKOHHOCTH U CIIPaBeIJIMBOCTH LieeH U ciocoO0B 00pabOTKU NMEPCOHANBHBIX JaHHbBIX;

- COOTBETCTBUS IieNiell 00pabOTKM MEepPCOHANBbHBIX JAaHHBIX IESIM, 3apaHee OMpeeNeHHbIM U
3asBJIEHHBIM MpU cOOpE MEPCOHANBHBIX JAHHBIX, a Takke moaHomouusMm MBOY;

- COOTBETCTBHUSI O00bEMa U XapakTepa o0pabaThIBaeMbIX NEPCOHANBHBIX JAHHBIX, CIHOCOOOB
00pabOTKH IEPCOHANBHBIX JIAHHBIX LEISIM 00pa0OTKU MEPCOHAIBHBIX TaHHBIX;

- JIOCTOBEPHOCTH TEPCOHANBHBIX JAaHHBIX, HMX JOCTAaTOYHOCTU s Iieneid o0paboTkw,
HEJIOMYCTUMOCTH 00paOOTKH MEPCOHANBHBIX JIaHHBIX, U30BITOYHBIX MO OTHOIICHHUIO K IEJISM,
3asIBJICHHBIM TPU cOOpE MepPCOHATBHBIX TaHHBIX;

- HEJOIYCTUMOCTH OOBEIWHEHHUS, CO3JaHHBIX IS HECOBMECTUMBIX MEXIy co0oi mened 0a3
JIAHHBIX, COAEPKAIIUX TEPCOHANbHBIE JAHHBIE;

- XpaHEHHWs TEepPCOHAIBHBIX MJAaHHBIX B (opMe, TO3BOJISIONIEH ONPEASTUTh CYObEKTa
MEPCOHANBHBIX JaHHBIX, HE J0JIbIIE, YeM ITOTO TPEOYIOT 1eNH uX 00paboTKu;

- YHUYTOXKEHUS 110 JOCTIKEHUH 11eJIel 00pabOTKH EPCOHATBHBIX JIAHHBIX UK B CIy4ae yTpaThl
HEOOXOUMOCTHU B UX JJOCTUKCHHH.

6.2 OOpalOoTka TMEpPCOHATBHBIX JAHHBIX OCYIIECTBJISIETCS HAa OCHOBAaHUHM  YCIIOBUH,
ONPEAEIIEHHBIX 3aKOHOAATENLCTBOM Poccuiickoit denepanuu.



7. O6ecnieyeHne 6€30NACHOCTH NMEPCOHAIBHBIX JAHHBIX

7.1. MBOY mnpennpuHuMaeT HEOOXOIUMBIC OPraHU3ALMOHHBIE U TEXHUYECKHUE MEpPBI IS
obecnieueHus 0e30macHOCTH MePCOHATBHBIX JaHHBIX oT CITy4aitHOTO 1S A10%
HECAHKIMOHUPOBAHHOTO JIOCTYTA, YHUYTOXKCHUS, U3MCHECHHUS, OJIOKUPOBAHUS JOCTYIIA U JPYTHX
HECAHKIIMOHUPOBAHHBIX JICHUCTBUIA.

7.2. B nenax KoopauHaIMU ASHCTBUI MO 00eCcTIeYeHNI0 0€30MMacHOCTH IEPCOHANBHBIX JaHHBIX B
MBOY Ha3zHaueHO OTBETCTBEHHOE JHIO(JIMIIA) 3a obecreueHrne Oe30MacHOCTH TEPCOHATBHBIX
JIaHHEBIX.

8. 3akaunTeabHbIE MOJI0KEHUS

8.1. Hacrosimas Ilonutuka siBasiercss BHYTpeHHUM JokymeHToM MBOY, oOmenoctynHoil u
MOJJICKUT pa3MelIeHHI0 Ha odpunmanbHoM caiite MBOY.

8.2. Hacrosmas [lonutrka moanexuT U3MEHEHUIO, JOMOJIHEHHUIO B CIIy4ae IOSBIIEHUS HOBBIX
3aKOHOJATEJIbHBIX AKTOB U CIELMAIbHBIX HOPMATHBHBIX JOKYMEHTOB 110 00OpabOTKE M 3aluTe
NIEPCOHAIBHBIX JTAHHBIX, HO HE PEKE€ OJHOro pa3a B Tpu roja. Ilpm BHeceHUMM H3MEHEHWIl B
aKTyalbHOH pelakI1M yKa3bIBaeTcs fara nociaenHero ooHosnenus. Hosast pepaxkuus [lonutuku
BCTYyIIa€T B CHJIy C MOMEHTA €€ YTBEPKICHHUS M Pa3MEIIEHUs, €CIU MHOE HE IPEAYCMOTPEHO
HOoBOM penakuued [lomutuku. J[leicTByromas penakuus Bcerja HAXOAWUTCA Ha CTPAHULE
"JlokanbHbIE HOPMATHUBHBIE aKThI" Ha opuimansHOM caiite MBOY.

8.3. Koutponp wucnonHenuss TpeOoBaHud  Hacrosimed I[lomuTuku — ocyuecTBisercs
OTBETCTBEHHBIM JIMIIOM 3a oOecrieueHne 0€30macHOCTH MePCOHANBHBIX TaHHBIX MBOY.

8.4. OTBETCTBEHHOCTDH JOLKHOCTHBIX JInll MBOY, nMeromux 10ocTyn K NEPCOHAIBHBIM JIaHHBIM,
3a HEBBINIOJHEHHE TPEOOBaHHWII HOPM, PETYIHPYIOMMX OO0pa0OTKYy W 3aIIUTy NEPCOHATBHBIX
JaHHBIX, ONPENENAECTCs B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoii ®Penepauuu u
BHYTpeHHUMHU JokymMeHTamu MBOVY.



